Job Aid
eVoucher 6.9 AUTH-24s and CJA-24s

Creating an AUTH-24

This document explains the default workflow for creating an AUTH-24 and a CJA-24 in CJA
eVoucher. This can be a two-step sequence, in which the AUTH-24 is created and approved

before the CJA-24 can be created. Based on your court’s procedures, you can now optionally
select No Authorization Required, and create the CJA-24 without creating an AUTH-24. This is
similar to the CJA-21 process.

This document outlines the default method of creating an AUTH-24/CJA-24.

Creation of AUTH-24

With this process, the attorney creates the AUTH-24. However, the attorney does not have the
ability to create the CJA-24. Very often, the attorney does not know who will ultimately prepare
the transcript and cannot correctly create the CJA-24. Either the court staff or a court reporter
completes the voucher and submits it to the attorney. You should view the workflow for the
AUTH-24 and note that after judge approval, the next step includes a clerk step to create a CJA-
24. You can modify the Attorney role to allow the attorney to create the CJA-24. The AUTH-24
workflow is shown below for reference.

Workflow Template
START
x_. Voucher Enfry Attorney Enters
/ Clerk Task Clerk Review

/ Judge Approval Judge Approval

/ Clerk Task Create CJA 24

I

_:;‘ Voucher Closed Document Closed

FINISH
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AUTH-24s and CJA-24s

Job Aid

Attorney Entry: The attorney creates the AUTH-24 and submits it to the court. Here is the path
to the Attorney job aid found on the Training CJA eVoucher home page:

Training CJA eVoucher homepage > Materials for Attorney Training > Creating a CJA-24
Authorization

Clerk Review: Locate the AUTH-24 and click the link.

B My Documents

Case

To group by a particular Header, drag the column to this area.

Defendant

Search:

Type Status Date Entered T
113 CR0B82 T Paul William Clark (# 1) AUTH-24 Clerk Review 08/04/2022
Saart: 08/04/2022 Claimed Amount: 0.00 David D Attorney 4 01010000987
End:
1:13-CR-08843-1T- Paul William Clark [ 1) AUTH24 Create CIA 24 08/01/2022
Start: 08/01/2022 Claimed Amount: 0.00 David D Attor /
e avi ey #/ Di0L0000sss
1:00-CR-00438-AA- Francas Smith (# 510) CIAZ0 Clerk Audit 07/25/2022
Sears 05/09/2022 Claimed Amount: 13,258.50 Morales Attornay 4 vioLoonoszs
Ench 05/13/2022 FINAL PAYMENT
1:16-CR-04321-A8- Patrick Gooding (# 1) Qa1 Clerk Audit 02/02/2022
Sarz 02/02/2022 Claimed Amount: 500.00 Morales Expert /" D101.0000962
£ Qzlbziznz Chemist/Taicologist FINAL PAYMENT
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eVoucher 6.9 AUTH-24s and CJA-24s

In the Order Date field, enter the order date. You must go back and change it to the correct
date after judge approval.

n|UT||;|_Fz4 | Basic Info Documents Special Authorizations Confirmation
Clerk Review

Basic Info

T CIR DISTDIV.CODE 7 PERSON REFRESENTED [TOUCHER NUMEER

0101 [Paul William Clark

734G DKTDEFNUABER T DIST DETDET NUMBER T APPEALS DI DET NUMEER T OTHER DET/DEFNUMEBER
1:13-CR-08842-1-11

TN CASEAIATTER OF (Cave Name) T PAVMENT CATEGORY T TLPE PERSON REFRESENTED 15 REPRESENTATION TRPE

. [F elony (includi -trial diversi o

[USA v Clark SORY UNCUGINE Pre-ind CIVEEOR (s gt Defendant Crizinal Case
of zlleged felony)

T OFFENSERS) CHARGED

13:1172 F IMPORTING GAMBLING DEVICES

17 ATTORNET'S MAME AND MAILING ADDRESS T3 COURT ORDER

[David D Attorney - Bar Number: 1346343 . )b Federal () Subs for Federal

110 Main Street D assacise Uecocomse gl Defender

San Antonio TX 78210 (L Learned Counsst B 0 Appointing [P Subs for Panel IR Subs for Retsined

[Phone: 210-432-6677 {Capital Oulv} Counszel Attorney Attorney

Link To Appointment [Email: deadmail @ support. aotx uscourts. gov [ 5 Prose [TRetained [ USubs for pro O Administrative
Link To Representation Se Admini

Attorney

)% Standby Connsel

Prior Attorney's Name

|Appointment Dates

Siznatare of Presiding Judge or By Order of the Court
lenacio Iglesias

14, LAW FIRM NAME AND MAILING ADDRESS Is’i:e:(f]‘l)gﬂﬂ Nuuc Pro Tunc Date
e s 3
Repayment [ ves @ xo

Proceeding in Which Initial -
Transcript is to be

Used 7w
Proceeding To Be Sentencing -
Transcribed bl
Apportioned Cost (%)

Apportioned Case and

Defendant

Special Transcript )

Handling SIIE bl

Transcripts Prosecution Opening Statement Prosecution Argument Prosecution Rebuttal

Defense Opening Statement Defense Argument Jury Instructions Voir Dire

IOrder Date 11/02/201 %* I

NuncProTuncDate | i

| « First || < Previous || Mext > || Last = | Save

Note: The clerk is required to enter the order date before the judge signs it. The clerk should
recheck the date after judge approval to ensure accuracy.

Administrative Office
of the United States Courts
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eVoucher 6.9 AUTH-24s and CJA-24s

Click the Special Authorizations tab, and review any documents or special authorizations. For

the specific transcripts to display in the approved AUTH-24, both court staff and the approving
judge must select the Initial Here check box to initial the AUTH-24.

| Basic Info | Documents |} Special Authorizations | Confirmation

Special Authorizations

Tasks

Link To Appointment

Link To Representation

| 4 First H(PreviuusH Next > || Last = Save

Review the information on the Confirmation page. Select the certification check box and click
Approve. The voucher is then sent to the judge for approval.

BasicInfo ) Documents ) Specisl Authorizations b Confirmation

Link 1o CM/ECE

Voucher #: 0101.0000987

A Agportionsd Cost % of immscript with

5 04Dy OEspedied 3Dy ODaly Howly [ Realime Unedited

C B Prosscurion Opesing Swremens [ Prosscurion Argumess BA Prosecuion Reterl
D ense Opesing Siatement Dafanie & s Vour Dire By Insiructions

pT—

he L ustce Act

Financial elsibility of ing ishsd
e | ke Coun's Saristacrion the aubarization requasted In tem 13 s hershy
e

‘Signaturs of Drasiding Tudzs or By Ordar of tha Cout
10022015

Date of Order ¥uac Pro Tune Date

Atieokizn: The otes you eniss il e avalsble to the nex! sporosl level

Sl L= | o]
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Job Aid
eVoucher 6.9 AUTH-24s and CJA-24s

The judge reviews the AUTH-24 and approves or rejects the authorization.

‘ -

certify that I have reviewed the above
information / Approve o R_e-ie_ct

Date: 8/4/2022 15:24:30

| « First || < Previous H Mext = H Last »

To approve the AUTH-24, locate the AUTH-24 and click the link. Review the information, update
the order date, and then click Approve.

Vouchers on File

To group by a particular Header, drag the column to this area. Search:
Case Defendant Type Status Date Entered
1:13-CR-08842-11-  Paul William Clark (# 1) AUTH-24 Create CIA 24 08/04/2022
Start: 0B/04/2022 Claimed Amount: 0.00 David D Attorney ,’ 0101.0000987
End: 08/04(2022
1:13-CR-08842-11-  Paul William Clark (# 1) AUTH-24 Create CIA 24 08/01/2022
Swarz 0B/01/2022 Claimed Amount: 0.00 David D Atto /
ey s avi rney ) 0101.0000383

Once you have approved the AUTH-24, you are ready to create the CJA-24. In the Private/Court
Notes field, it is helpful to add a private note stating who is creating the CJA-24.

Attention: The notes you enter will be available to the next approval level,
Public/Attorney -
Notes

Private/Court Creating AUTH-24 as court staff -
Notes

Appointment -
Notes

1 certify that I have reviewed the above | z | |
O S|V ., “—

infnrmatinn =

A Administrative Office
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eVoucher 6.9 AUTH-24s and CJA-24s

Note the AUTH-24 document number that appears on the Success page, as this is helpful if
there are other authorizations for that appointment. Click the Appointment Page link to go to
the appointment, which is the easiest way to create the CJA-24. If you go back to your home
page, you must search for the appointment.

Home Operations Reports CMECF Admin Links  Accounts Help Sign out

/ Success
This document has been submitted.

Flease keep the following document number for your own records:

0101.0000987

Back to:

Home Page
Appointment Page

Voucher Closed: The AUTH-24 is now closed and the process of creating the CIA-24 begins.

Creation of CJA-24

The CJA-24 workflow is shown below for reference.

START
| voucher Court Reporter
" Entry Voucher Entry
7 Attorney Attorney or
Approval Clerk Approval
/ Initial Clerk
# Clerk Task Audit
7 Judge
Ap p? - Judge Approval
Clerk
# ClerkTask  Audit/Returned
from Judge
- . )
g ggﬁ:?ﬁt e Certification
I
& glcz]L;cEr;er Voucher Closed

FINISH
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eVoucher 6.9 AUTH-24s and CJA-24s

Voucher Entry: The CJA-24 is ready to be created. On the Appointment Info page, in the Create
New Voucher section, click the Create link for the CIA-24.

Home CMECF  Admin Links  Accounts

Operations

Report: Help Sign ot

Appomtment Appointment II‘IfO [ Edit Appointment | [ Delete | [ Add Associate | [ Adj |
1. CIR/MSTDIV.CODE 2. PERSON REPRESENTED "OUCHER NUMBER
0101 [Paul William Clark
4.DIST. DKTDEENUMBER. £ APFEALS DKTDEENUMBER 6. OTHER. DKT DEFNUMEER
1:13-CR-08842- 1.1

9. TYPE PERSON REPRESENTED
A dult Defendant

CASEMATTER OF(Case Name)
JSA v Clark

T OFFENSE(S) CHARGED
13:1172.F IMPORTING GAMBLING DEVICES
17 ATTORNEY S NAME AND MAILING ADDRESS

3. PAYM CATEGORY
[Felony (including pre-trial diversion
of alleged felony)

10. REFRESENTATION TYFE

[Criminal Caze

Create New Voucher

13. COURT ORDER

[David D Attorney - Bar Number: 1546843
AUTH create [ 110 Main Street O assene () ¢ Cotoma ) D5t [ poutstrsesur
}S\uthonzallon for Expert and other San Antonio TX 78210 O ttewmat o soocintne [ Poumn ] msubeg

ervices 660 arn Appointing ubs for ubs for

;hm?*; ;10‘1'.:;11'56" " s Counsel (Capital Ouly) Comnsel Panel Attorney Retsined Attorney

AUTH-24 reale mail: deadmail @ support aotx uscourts gov o i O
T Retained U Subsfic - PP
Authorization for payment of [ 5Brose Attorner A BT X sdmiistrative
transcript ) ¥ Steads
tandby

BUDGETAUTH Create Comsdl

Authorization for Excess Attorney Fees
andfor Expert and other Services on
Budgeted Case

JPrior Attorney's Name

A ppointment Date:

Siznscure of Presiding Judze or By Order of the Court
fenacio Telesias
[Date of Order
832013

Repayment [ ] yps @ xo

CIA-20 Create
Appointment of and Autherity to Pay
Court-Appointed Counsel

14 LAW FIRM NAME AND MATLING ADDRESS ‘Nusc Pro Tunc Date

CIA-21 Create
Authorization and Voucher for Expert
and other Services

CIA-24
Autherization and Voucher for
Payment of Transcript

Create

On the Basic Info page, in the Authorization Selection section, click the correct authorization.

Basic Info

[T PERSON REPRISENTED OUCHER NUMBER
0101 [Paul William Clark
[TAAC. DRTDEFNCAMER 4 DISL 3 [TAFFEALS DRI DEFNUSBER |6 OTHER DRI DIFNUMBER |
1:13.CR-08842-1-I
[T 1N CASEMATTER OF(Case Nama) |3 PAVMENT CA I [ TUPE PERSON REPRESENTED |10 REPRESENIATION TVPE |
AN 2 [Felony (including pre-trial diversicn |, ¥
USA v Clak o allezed felont) A dult Defendant |Criminal Case
11 OFFENSE(S) CHARGED
15:1172.F IMPORTING GAMBLING DEVICES
CESS FEE LIMIT PRESIDING JUDGE MAGISTRATE JUDGE DESIGNEE ]
[$11,500.00 lgnacio Iglesias
DESICNEE 2

Authorization Selection

Select the Associated Authorization, or click No Authorization Required.

Please Select the Associated Authorization

1D Number: 987
Order Date: 11/02/2015

Proceeding Transcribed: Sentencing

Service Type: Court Reporter [ Transcript
Special Handling: 0

Prosecution Opening Prosecubon Argument Prosecution Rebuttal

Defense Opening Statement Defense Argument Jury Instructions Veir Dire
In this multi-defendant case, commercial duplication of transcripts will impede the delivery of

accelerated transcript services to persons proceeding under the Criminal Justice Act.

o Existi izati 2V her
If you do not have an existing authorzation in
eVouchet, you may proceed by dicking here,

AO-DTS-SDSO-TD | 11/29/2022
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Job Aid
eVoucher 6.9 AUTH-24s and CJA-24s

From the Expert drop-down list, select the appropriate expert, and then click Create Voucher. If
an expert is not in that list, their information should be added in the Service Provider section.
Enter the correct service provider information and click Create Voucher. This sends the expert
information to the Pending Users folder for approval. The clerk’s task is done, and the attorney
or expert now enters the services and expenses.

Service Provider Service Provider
You can search one of the service providers already in the system You can search one of the service providers already in the system
OR you can enter the required information for another provider OR you can enter the required information for another provider
Expert Expert
First Name Middle Name Last Name = First Mame Middle Name Last Name =
j Teresza Transcripts
Email = Email =
| ’Fadmail@support.ao.uscourts.gov |

Phone = Fax Phone = Fax
[ | | | 210-555-5555 | | |
Address 1 = City = Address 1= City =

| | | 123 San Antonio | |San Antonio |
Address 2 State (U.S. Only=) Zip = Address 2 State (U.S. Only=) Zip =
[ | [ . | [ | [TExas v|  [78249 |
Address 3 Counfry* Address 3 Counfry=

| [UNITED STATES v| | [unrTeD STATES ~|
Voucher Assignment = Attorney Expert _ Voucher Assignment = Attorney  Expert
This indicates who will be responsible for filling the voucher daim part This indicates who will be responsible for filling the voucher dlaim part

Note: If the expert is not already in eVoucher and their information is added in the Service
Provider section, an error message appears if you click Create Voucher, stating “You cannot
submit a voucher for an expert that has not been approved by the court.” However, the
information is sent to the court as a pending user.

Once the court creates the user, the warning disappears. If the expert has Expert Enter
privileges, in the Voucher Assignment group, you can click the Expert radio button and allow
the expert to enter their own expenses. You can only click the radio button after you have
selected the expert from the drop-down list. If the expert does not have Expert Enter privileges,
the voucher assignment defaults to Attorney.
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Job Aid

The expert now enters the required information for the services or expenses, uploads any
documents if needed, and clicks Add.

rg CIA-24

Link to CM/ECF

Voucher #:

© Summary: $26.00

Link to CM/ECF

Voucher #:

Totals $25.00
Travel
Expense Type Amount
Travel Miles $28.75
Travel Misc $0.00
Totals $28.7S
Expenses
Expense Type Amount
FAX $0.00
Long Distance Charges $0.00
$0.00
$0.00
Other Expenses $0.00
Totals $0.00
[ ]

Basic Info

Services
Date
e

b Services

12/02/2015 | * &
Original

Trial

No. of Pages
Less Amount App

Less Amount Adjusted
* Requured Fields

Service
Type  Date T
Original 12/02/2015

1 Ppage 1 0f1 (1 items)

Trial

View items per page: 10 25 50 100

]

wrirst_| [ < Previous | [ Next> ][ Lest» | [save
Basic Info Services b Exp D:
Expenses

Date 12/02/2015 | * =i
Expense Type  Travel Miles S b
[ 50 |"at$0.575 per mile.

Confir

* Required Fields

Description Drive to Court a

Expense Type
Travel Mies

Page 0 of 0 (0 items)

Date t  Description
12/02/20... Drive to Court

Mile Rate
S0 0575

Amt
28.75)

View items per page: 10 25 50 100

[ «First |[<Previous |[ Next> |[ Last» | [

]

AO-DTS-SDSO-TD | 11/29/2022
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Select the certification check box and click Submit.

Attention: The notes you enter will be available to the next approval level.
Public/aAttorney -
Notes

l swear and affirm the truth or correctness of the above statements
Date: 8/5/2022 5:13:18 0, Submit
«First | [ < Previous | [ Mext > ][ Last»

Attorney Approval: Once the CJA-24 is submitted, depending on who was selected in the
workflow, the CJA-24 is returned to the attorney for approval or to the clerk for approval.

Clerk Task: When the attorney approves the voucher, it is returned to the court staff. Or, if the
court staff approves the voucher, it then moves to the clerk task step on the workflow. Follow
the same directions as above: Locate the CJA-24 and click the link for that voucher. Review the
information and adjust the Services, Expenses, and Documents pages as needed.

Basic Info | Services Expenses Documents Summary Confirmation

Services

Date 12/02/2015 | * ) Audit Notes N
Service Type Original v (* .

Include Page Numbers

No. of Pages *  Rate Per Page *

Less Amount Apportioned \:\

Less Amount Adjusted \:\ Delete Item
* Regquired Fields

To group by a particular Header, drag the column to this area.

Incl Rate
Service Page No. of Per Audit
Type Date ili Description Numbers Pages Page Apportioned Adjusted Total Audit Notes Amt
Original 12/02/2015  Trial 50 <0.50 =0.00 <0.00 £25.00

A Administrative Office
of the United States Courts
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Job Aid
eVoucher 6.9 AUTH-24s and CJA-24s

You can also click the Summary tab to adjust information on the Summary page.

Basic Info Services Expenses Documents 13 Summary Confirmation
Voucher Summary
Original $25.00 - ]
Copy $0.00 - | |
Service Total $25.00 $25.00 $25.00
Travel Miles £28.75 - ] | |
Travel Misc. £0.00 = | |
Travel Total $28.75 $28.75 $28.75
s0.00 S |
Long Distance Charges £0.00 - I:I | |
Dlartrcrmas &n nn - [ |

Go to the Confirmation page, where the attorney’s digital signature now appears. Select the
certification check box, and then click Approve.

ATTORNEY CERTIFICATION
11 CERTIFICATION OF ATTORNEY OR CLERK 1 hereby certify that the services were rendered and that the ranscript was received.

David D Aftorney 08/05/2022 09:46:30

Si@am.re of Attomey or Clerk Date
APPROVED FOR PAVMENT -- COURT USE ONLY

23, AFFEOVED FOR FAYMENT

24 AMOUNT AFFROVED

Signature of Judge or Clerk of Court Date £0.00
Attention: The notes you enter will be available to the next approval level.

Public/Attorney N
Notes

-
Private/Court N
Notes
Appointment a
Notes

certify that I have reviewed the above

Date: 8/4/2022 11:15:30

A Administrative Office
of the United States Courts
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eVoucher 6.9 AUTH-24s and CJA-24s

Judge Approval: The voucher is sent for judge approval.

Clerk Task: Once the judge approves the voucher, it is returned to the court staff, who enters it
into the payment system. This step is optional, and the voucher may be deleted or kept as an
added review. Follow the same directions as above: Locate the CJA-24 and click the link for that
voucher.

ly Da it
To group by a particular Header, drag the column to this area. Search:

Case Defendant Type Status Date Entered v

1:13-CR-08842-11- Paul William Clark (# 1) Qa-24 Enter Into Payment System | 08/05/2022

Start: 08/05/2022 Claimed Amount: 53.75 Teresa T Transcripts 7 0101.0000990
End: 06/05/2022

Review the information. Go to the Confirmation page, where the judge’s digital signature now
appears. Select the certification check box and click Approve.

21. CLAIMANT CERTIFICATION OF SERVICE PROVIDED
1 herehy centify that the above claim is for services rendered and is coerect, and

hat | Bave pot sousgh ar seveivod payment (cempenastien or smphing of value? from any oiher sousce fur these sexvices

Signature of Claimant Pavee: Teresa T Transcripts I Date: 08/03/2022 09:33:32
ATTORNEY CERTIFICATION
71 CERTIFICATION OF ATTORNEY OR CLERK [ Bereby certifv tkat the service: mere rendered and that the franscript was recamed.

David D Attomey 08/05/2022 09:46:30

Signature of Attorney or Clerk Date
APPROVED FOR PAYMENT - COURT USE ONLY

23. APPEOVED FOR PAVMENT

- - ~ 24 AMOUNT APPROVED
Iznacio Iglesias 08052022 09:12:40
Signature of Judge or Clerk of Court Date 53375
Attention: The notes you enter will be available to the next approval level.
Public/Attorney N
Notes
Private/ Court
Notes
Appointment
Notes

certify that I have reviewed the above
information / Approve 0 R_ej ect

Date: 8/5/2022 11:15:9

| « First || < Previous || Next > H Last = | Save \

A Administrative Office
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Certified for Payment: The voucher goes to the certifier for your court. If you are the certifier,
follow the same directions as above: Locate the CJA-24 and click the link for the voucher.

E My Documents

To group by a particular Header, drag the column to this area. Search:
Case Defendant Type Status Date Entered An
1:13-CR-08843-11- Paul William Clark (# 1) 424 . Certification 08/05/2022
Start: 08/05/2022 Claimed Amount: 53.75 Teresa T Transcripts I"f 0101.0000950
End: 08/05/2022 -
1:13-CR-08842-11- Paul William Clark (# 1) AUTH-24 Create CIA 24 18/01/2022
Start: 03/01/2022 Claimed Amount: 0.00 7
End: 08/01/2022 aimeg Amoun David D Attorney /01010000883
1:00-CR-00438-A4- Frances Smith (£ 510) 1420 Clerk Audit 07/25/2022
Start: 05/09/2022 Claimed Amount: 13,258.50 Morales Attorney / 0101.0000874
End: 05/13/2022 FINAL PAYMENT
|+ Basic Info Services Exp Doc ts ¥ Confirmation |
1 CIRDISTDIV.CODE 1 PERSON REPRESENTED [VOUCHER NUMEER

@ Summary: §53.75 -

0101

[Paul William Clark

3. MAG. DET DEENUMBER

4 DIST. DKT'DEENUMBER.
1:13-CR-08842-1.11

[USA v Clark

T.IN CASEMATTER OF(Caze Name)

8. PAYMENT CATEGORY
[Felony (including pre-trial diversion
of zlleged felony)

£ AFFEALS. DET DEF.NUMBER

6. OTHER. DET DEFNUMEBER

U TVFE PERSON REFRESENTED
| Adult Defendant

10. EEFRESENTATION TYFE

Criminzl Case

11. OFFENSE(5) CHARGED

13:1172.F IMPORTING GAMBLING DEVICES

Initial

11. PROCEEDING IN WHICH TRANSCRIPT IS TO BE USED

REQUEST AND AUTHORIZATION FOR TRANSCRIPT

AO-DTS-SDSO-TD | 11/29/2022
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AUTH-24s and CJA-24s

Job Aid

Go to the Confirmation page, where the payee’s name and address should be correct. Select

the approve/disapprove check box, and then click Approve.

CLAIMS FQJ

17.COURT REFORTER TRANSCRIBER STATUS 15 PAYEE 'S NAME AND ADDRESS
Official [ Contract [ Tramseriver [ Other

19.50CIAL SECURITY NUMBER OR EMFLOYER ID NUMBER OF PAVEE

Teresa T Transcripts
123 San Antonio

San Antonie
Phone: 210-3

n TRANSCRIPT N hpe ace

TESS AMOUNT

NO.OF PAGES RATE PER PAGE SUB-TOTAL APPORTIONED TOTAL
Original 0 detail 30 see datail $25.00] se2 detail 325.00
Copy =22 detail 0 see derail 30.00) se0 detail 50.00
Expemses Jremize) 2875
TOTAL AMOUNT CLADGED. $53.7F
e——————————— —— ==
11. CLAIMANT CERTIFICATION OF SERVICE PROVIDED
Vhere that the abon el s tendered and is coemzel, aed that | Bave not somght o eecived payment fcempe asstios o sapthing of valusy from any ather source for
Signature of ClaimantPayee: Teresa T Transcripts Date: 08/05/2022 09:33:32
ATTORNEY CERTIFICATION
11. CERTIFICATION OF ATTORNEY OR CLERK Thereby certify that the services were rendered and that the transcript was received.
Allison Alamay 08/05/2022 09:46:50
Signature of Attomey or Clerk Date

APPROVED FOR PAYMENT — COURT USE ONLY

23 AFFROVED FOR PAYMERT

Ignacio Iglesias 08/03/2022 09:12:40

Signature of Judge or Clerk of Court Date

24 AMDUNT APPROVED

55375

Attention: The notss you enter will be available to the next approval level.

Public/Attorney
Notes

Private/Court
Notes

Appointment
Notes

hereby approve/disapprove payment of this
ucher

Date: B/5/2022 11:24:56

4 Approve

€ Reject

[«First ][« previous | [ Next > | [ Last#» [ save |

Voucher Closed: The voucher is now closed.

Home Operations CMECF Admin

Reports

Links

Audit Assist

Accounts Help

Sign out

Success
This document has been submitted.

Please keep the following document number for your own records:

0101.0000990
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eVoucher 6.9 AUTH-24s and CJA-24s

Assigning Rights

Default attorney rights delivered with eVoucher do not give the attorney the Create Voucher
CJA-24 right. Instead, the CJA Administrator role has these rights. The rights below allow the
attorney to create the AUTH-24, but not the CJA-24.

Home Operations Reports CMECF Admin Links Help Sign out

> #dmin = Rights Manager

Role: | Attorney A | Save Changes | | Cancel | ] Assigned rights only
Groups & Rights Attorney
[=] Public Public default group always assigned to a user (minimum rights)
Basic Default Right v
Allow to login
|=] Administration Administrative rights
Manage My Profile v
Allows users to edit their own profile
Manage My Billing ¥
Allows users to edit their own billing
(=] Vouchering Controls all action taken on the Vouchering engine
Create Authorizations g

Allows users to create and submit new Authorizations

Create Travel Authorizations
Allows users to create and submit new Travel Authorizations

Create Budget Authorizations
Allows users to create and submit new Budget Authorizations

Create Authorizations 24

Allows users to create and submit new Authorizations 24
Create CJA-20 Vouchers

Allows users to create and submit new CIA-20 vouchers
Create CJA-21 Vouchers

Allows users to create and submit new CJA-21 vouchers

Create CJA-24 Vouchers
Allows users to create and submit new CIA-24 vouchers
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Job Aid
eVoucher 6.9 AUTH-24s and CJA-24s

If you wish to have attorneys create the CJA-24, you must add the Create Voucher CJA-24 right
to the Attorney role.

Home Operations Reports CMECF Admin Links Help Sign out

> Admin > Rights Manager

Role: | Attorney i | Save Changes | | Cancel | Eﬁssigned rights only

Groups & Rights Attorney
| =l Public Public default group always assigned to a user {minimum rights)

Basic Default Right v
Allow to login

|=] Administration Administrative rights
Manage My Profile v
Allows users to edit their own profile

Manage My Billing v
Allows users to edit their own billing

(=] Vouchering Controls all action taken on the Vouchering engine

Create Authorizations i
Allows users to create and submit new Authorizations

Create Travel Authorizations

Allows users to create and submit new Travel Authorizations
Create Budget Authorizations

Allows users to create and submit new Budget Authorizations
Create Authorizations 24

Allows users to create and submit new Authorizations 24
Create CIA-20 Vouchers

Allows users to create and submit new CIA-20 vouchers

Create CIA-21 Vouchers

A0 Cers T egte and

Create CJA-24 Vouchers
Allows users to create and submit new CIA-24 vouchers
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eVoucher 6.9

AUTH-24s and CJA-24s

Job Aid

To limit certain court staff, such as a court reporter, to see only the AUTH-24 and CJA-24s, you
can filter the document types available to them in the Court Staff Assignments section of the

Users Manager.

Court Staff Info Your Name: Court Reporter

Your personal info Your Contact Info:
Phone: 210-745-2293 | Cell Phone: 702-555-1212
Fax:

deadmail @support.aotx.uscourts.gov
deadmail @support.aotx.uscourts.gov
deadmail @support.aotx.uscourts.gov

Your Address:
110 Main Street
San Antonio, TX 78210

USA

Court Staff Assignments

Assignments

Terminal Digits assigned >> 10 J ‘
l Divisions assigned >> 3 2 |
Document Types assigned >> 2 )

AVAILABLE Document Types

AUTH - Authorization for Expert and other Services
CJA-20 - Appointment of and Authority to Pay Court
CJA-21 - Authorization and Voucher for Expert and ¢
CJA-26 - Statement for a Compensation Claim in Exc
CJA-27 - Statement for a Compensation Claim in Exa
CJA-30 - Death Penalty Proceedings: Appointment o
CJA-31 - Death Penalty Proceedings: Ex Parte Reque
TRAVEL - Authorization for payment of Travel

A v
Blnluly

ASSIGNED Document Types

AUTH-24 - Authorization for payment of transcript
CJA-24 - Authorization and Voucher for Payment of ~

Representation Types assigned >> 41

l Users to delegate >>0 ‘} ‘
‘ Judges assigned >> 12 ) |
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